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Course Booking Form
	Booking Details:

	Course Title
	
	Course Date(s)
	

	Name of Your Organisation
	

	Name of contact person
	
	Phone number
	

	Address

	
	Postcode
	

	Email

	
	Website
	

	How did you hear about this course?
	

	
	
	
	
	

	Delegate Details:

	Name of delegate
	Which day(s) of the course will they attend?
	* Dietary Requirements
	** Laptop Required?

	
	
	
	

	
	
	
	

	
	
	
	

	* Lunch & refreshments are included in the price of the course. Please state any dietary requirements so that we can inform the venue.

** You are welcome to bring your own laptop with MS Excel installed. If you do not have a laptop (or do not have MS Excel), MSC Training can hire a laptop for you at £50+VAT per day which will be added to the course fee.

	
	
	
	

	Price & Payment Details:
	Price
	Number required
	Total Excl VAT
	Add VAT  @20%
	Total Incl VAT

	1 Day Course Fee
	£350
	
	
	
	

	2 Day Course Fee
	£650
	
	
	
	

	3 Day Course Fee
	£900
	
	
	
	

	Course Fee Discount (as specified in advert)
	-X%
	
	
	
	

	Laptop Hire (per day per person)
	£50 
	
	
	
	

	TOTAL PAYABLE
	
	
	


	Payment options (please choose)
	
	       I enclose a cheque for £____________ payable to “MSC Ltd”

	
	
	       Please invoice me at the above address 

	Purchase order number (if applicable):
	

	Signed by ……………………………………………

On behalf of Your Organisation
	

	In signing this Course Booking Form you are acknowledging that you have authority to bind the Organisation and place the order detailed above. You are also acknowledging that you agree to be bound by the terms detailed in this Course Booking Form and that you accept the Terms and Conditions detailed on the next page


Please return this booking form to:
MSC Training, Ground Floor, 21 Marlborough Buildings, Bath, BA1 2LY
Email : training@marriott-stats.com  Tel: +44 (0) 1225 489033   Fax: +44 (0) 870 622 1969
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Terms and Conditions
Invoicing & Payment

· On receipt of your signed and completed booking form, MSC Training will issue an invoice for the total amount payable.
· Payment in full will be due 4 weeks before the scheduled course date otherwise your booking may be cancelled.
· If your booking form is received within 4 weeks of your requested course and you are unable to guarantee that payment by cheque or BACS will be made before the course,  MSC Training reserves the right to add an additional charge of £50+VAT per delegate for each day of training booked to your invoice.
· We reserve the right to charge interest on any amounts which remain outstanding beyond their due date at the rate of 4% per annum above Barclays Bank Plc base rate from time to time.
Cancellations
· If you cancel your place more than 4 weeks before the course, we will refund the full amount displayed on your invoice minus an administration charge of £50+VAT. 
· If you cancel your place within 4 weeks of the course taking place, there will be no refund.  However, if the course has been oversubscribed and the cancelled place can be filled by another participant from the waiting list, a full refund minus an administrative charge of £50+VAT may be given. 
· Cancellations will only be valid if made in writing and confirmed by MSC Training.
· If the course is cancelled by MSC Training, you will be offered a choice of a full refund or a re-booking on another course at no extra charge.
Changes to booking
· A change of delegate(s) from the same organisation can be made at any time at no charge.
· You may change the course date(s) at no charge provided you inform MSC Training in writing at least 4 weeks before the date of the your scheduled course.
· If you wish to change your course date(s) within 4 weeks of your scheduled course, there will be a charge of £50+VAT per delegate per day of training to make the change.  

Laptop Hire

· If you have requested a laptop for the course, the cost of this will be added to your invoice.
· Should MSC Training be unable to fulfil this request, you will receive a full refund of the laptop hire cost specified on your invoice.

General
· You may not assign the Course Booking or the Course Booking Form without our consent.

· MSC Training shall not be liable for the following loss or damage, whether direct or indirect, howsoever caused and whether or not foreseeable by the parties: economic loss including administrative and overhead costs, loss of profits, business, contracts, revenues, goodwill, production and anticipated savings of every description

· Subject to liabilities it cannot legally exclude or limit, MSC Training’s total liability relating to the Course Booking, whether arising out of breach of contract, negligence or breach of statue, shall not exceed the total fees due to MSC Training under the Course Booking Form.
· No party shall be liable to the other for any delay or non-performance of its obligations in relation to the Course Booking arising from any cause beyond its control including, without limitation, any of the following: act of God, governmental act, war, fire, flood, explosion or civil commotion. 
· The Course Booking Form and these Terms and Conditions can only be changed on the agreement of the parties.

· No term of this Course Booking Form or the Terms and Conditions intended to confer a benefit on, or to be enforceable by, any person who is not a party to the Course Booking Form.

· The Course Booking form and these Terms and Conditions contain the whole agreement between the parties relating to the subject matter hereof and supersede all prior agreements, arrangements and understandings between the parties relating to that subject matter.

· The Course Booking Form and these Terms and Conditions shall be governed by and construed in accordance with English law and each party hereby submits to the non-exclusive jurisdiction of the English courts.


















MSC Training is a trading name of Marriott Statistical Consulting Limited, Company No. 5577275, VAT No. 883304029

Registered in England,   Registered Office – Equity House, 4-6 School Road, Tilehurst, Reading, RG31 5AL

